
School based traineeships
Community Solutions Apprentice and Trainee (A&T)
team are offering school year 11 and 12 students an
exciting opportunity to do a traineeship at various units
across our wider business. 

School-based apprenticeships and traineeships (SATs)
allow high school students to earn a wage, train towards
a nationally recognised qualification and study towards
their Queensland Certification of Education at the same
time.

If you engage with the program, you'll be partnered with
a dedicated Community Solutions (A&T) Field Officer
who will provide support to both you and the trainee by
providing management and mentorship throughout the
program.

Certificate III in Individual
Support
Certificate III in Community
Services
Certificate III in Business 
Certificate III in Information
Technology

Traineeships available

Regular on site visits to your site

Quarterly progress reports

Streamlined administration of all

training contract paperwork

General ongoing support 

Comprehensive Work Health &

Safety (WHS) training

How we can support you

GTOrecruitment@
communitysolutions.org.au﻿
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Hiring process
Need for school based trainee identified

Initial meeting between Community Solutions
Apprentice & Trainee Program Coordinator and

Leader

Details of School Based Traineeship confirmed

Costing presented and recruitment approved by
hiring leader/supervisor

Endeavour Talent Partnership Advisor/Talent
Acquisition reach out to local schools in the

region 

School identifies potential candidates and
student(s) register application online  

Recruitment and Interviews conducted 

Trainee offered position and accepted 

Trainee onboarding completed, induction and
Australian Apprenticeship Support Network

(AASN) Sign Up 

Timesheet automatically sent to accounts for
processing

Trainee paid by Community Solutions

End of week 1 - Timesheet submitted and
approved by supervisor

Trainee commences

AASN registers training contract and signed by
CSG (employer) and Registered Training
Organisation (RTO) who will provide the

accredited training

RTO contacts trainee and host employer  after
commencement (usually within 1 month) and

training plan finalised

The process is very easy – let’s chat about
your requirements. We will source and
shortlist appropriate candidates for your
team and the business needs. 

You will choose who you select, and
Community Solutions A&T team will work
with you to support the recruitment and
onboarding process. 

How easy is it to get started?

Community Solutions Field Officer contacts
school careers office and guardian of successful

trainee

For more information or if you have any
questions, please email us on
GTOrecruitment@communitysolutions.org.au﻿

More information? 
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