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This form is used by existing users to update, modify or delete a Winc.com.au account.  Winc supply Endeavour Foundation with Stationery products
Please complete the below details before emailing a PDF copy of the form to:
askprocurement@endeavour.com.au 

Section 1:

Which Entity do you belong to:   Choose an item.

If you’ve selected Endeavour Foundation, which Portfolio do you belong to:   Choose an item.
Do not complete if you’ve chosen CSG or Brace 


Section 2 - User Details:
☐ Existing User update (add to another Site/Account code)		☐ Remove User	

	Full Name:
	
	Email:
	

	Phone:
	
	Winc Account Code 
	

	Financial Dimensions
	

	Site Location:
	Enter in your full street address (for deliveries)



	
To find your Financial Dimension, click on this link http://dimensiontool.endeavour.com.au/  
If you require access to multiple Financial Dimensions and Site Locations, please add in extra lines.


Section 3 - User Account Limits (New and Existing Users):
Please tick the appropriate box for your requirement, as per the Endeavour Foundation Delegation of Authority.
Note:	Orderer and Approver cannot be the same person.  
If you are part of the Home and/or Community portfolio, please select Requisition only as SD Purchasing place your orders and approve orders

	Role
	Orderer ☐
	Approver ☐



If Orderer please complete Approver Rules below, please select only one:

	Approver Name:
	Approver Email:

	Note: All Orders Require an approver




Additional Comments (Optional):

Click or tap here to enter text.

Section 4 - User Authorisation:

Approving Manager: 	____________________________________(Signature)
Date: Click or tap to enter a date.

Approving Manager: (Name)_________________________________________________

Approving Manager: (Phone) ________________________________________________
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