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This Toolbox Talk is to assist you in leading a discussion around Covid-19 and some prevention measures you need to communicate to your workers
Firstly – there is no need for anyone to be alarmed or concerned at this stage although there are some precautions, we all need to be taking.

If you are unwell stay home:
· If you are feeling at all unwell – regardless of the symptoms you should not be coming into work.  
· Stay at home until you are feeling completely better.
Wash hands regularly:

When to wash your hands:
· It is important to wash your hands regularly to help prevent spread of germs but especially:
· Before, during and after preparing food

· Before and after caring for someone who is sick

· After using the toilet

· After blowing your nose, coughing, or sneezing

· After touching an animal or their food or waste
· If your hands look dirty

· After touching rubbish

How to wash your hands:
· Wet your hands with clean, running water (warm or cold), leave the tap running, and apply soap. 
· Lather your hands by rubbing them together with the soap. Lather the backs of your hands, between your fingers, and under your nails.
· Rub your hands together for at least 20 seconds. Need a timer? Hum the “Happy Birthday” song from beginning to end twice.
· Rinse your hands well under clean, running water.
· Dry your hands using a clean towel, paper towel or air dry them. Use the paper towel to turn off the tap.
Use hand sanitiser when you cannot use soap and water:

· Apply the gel to the palm of one hand
· Rub your hands together 
· Rub the gel over all the surfaces of your hands and fingers until your hands are dry (around 20 seconds)
Avoid touching eyes, nose, and mouth:
· Your hands touch a lot of surfaces and can pick up viruses.  These viruses can enter your body from your eyes, nose or mouth and make you sick.
Respiratory Hygiene and cough etiquette:
· Cover nose/mouth with your bent elbow or disposable tissue when coughing or sneezing

· Discard disposable tissue immediately after use

· Wash hands after each sneeze or cough, or use hand sanitiser if you can’t get to soap and water

Keep your distance:
· Keep at least 1.5 meters from people who are coughing or sneezing

· Avoid shaking hands with people

Regular cleaning:

· Keep your site, service and home clean
· Clean regularly touched surfaces often i.e. door handles, light switches etc.
PPE:

· If you are assisting someone who is unwell, remember to wear PPE if available

If you are sick, talk to your manager, you may need to call the Corona Virus Hotline on 1800 983 006 for advice.
Don’t forget the employee assistance program (EAP) is also available 1300 360 364
Toolbox Talk Record
Note: Safety Toolbox Talk attendance can be captured within team meeting minutes with reference to a specific Toolbox Topic.

The safety toolbox talk is NOT a training tool. It is designed to raise safety awareness around specific safety topics and assists with encouraging conversation and reinforcing safety knowledge 

The below record sheet can be used for those who were unable to attend the team meeting to demonstrate that they have reviewed the Toolbox Topic separately. 
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