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QF 6007.08: Employee Agreement – ANZ Bank Visa Debit Card
	I,
	

	
	Please print full name



understand and agree to comply with the following terms and conditions regarding the use of an ANZ Visa Debit Card.
1. I agree to abide by the Keycard Account Procedure – Residential Accommodation / 24/7 IHS Services (QP 6007) and I understand that failure to do so will result in disciplinary actions, which include removal of the card, termination of employment and criminal proceedings.
2. I agree to read and abide by the general terms and conditions determined by the bank relating to the use of a Visa Debit Card, including PIN number confidentiality and the restricted use by the person named on the card.  As such, I agree not to divulge the PIN number to, or allow the card to be used by, any other person.
3. I understand that this Visa Debit Card is only to be used for business transactions on behalf of Endeavour Foundation and that this card cannot be used for any personal transactions. 
4. I understand that Endeavour Foundation is liable for all transactions that are made with the card, including any applicable bank charges that result from the transactions.
5. I understand that Finance and Internal Audit staff will be reviewing the use of the card and actions will be taken in response to transactions that are not appropriate business transactions.
6. I agree that I will be personally responsible for any unauthorised transactions made with the card transactions and any associated bank fees and charges, including bank charges resulting from corrective action taken to remedy the unauthorised transactions.
7. I agree to return the Visa Debit Card immediately upon request by my General Manager, Supervisor or Line Manager or upon termination of my employment (including retirement and resignation).
8. In the event the Card is lost or stolen, I agree to notify the Senior Administration Coordinator (Sydney services contact the South East Senior Administration Coordinator) and the bank (1800 033 844) immediately.
	Site Name and Location Address:
	

	Employee Signature:
	

	Date:
	
	Employee Number:
	

	Employee Position:
	

	Line Manager Name
	

	Line Manager Position:
	

	Line Manager Signature: (Approval to issue Debit Card)
	



Related procedures include:  Keycard Account Procedure Residential Accommodation Services (QP 6007); Petty Cash Procedure (QP 6040) and other related procedures as published from time to time.
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