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[bookmark: Logo_Pg2]
[bookmark: Date]Date 
[bookmark: Address]
[bookmark: Salutation]Dear ANZ Bank

[bookmark: Subject][bookmark: Start]Add Authorised Signatory and Request for Debit Card 
As per attached Company Account Change Authority Form could you please add the below person as an authorised signatory and issue a debit card
	BSB
	
	Account Number
	

	First Name
	
	Last Name
	

	Date of Birth:
	
	Name to appear on Card:
(Site name after cardholders name)
	

	100 Point ID Verified at ANZ Branch:
	
	Home Address
(Please send card and PIN to this address)
	



Endeavour Foundation Approval:

Authorised Delegated Authority - 
__________________________________________________________

Authorised Delegated Authority - 
__________________________________________________________
Once request is complete please email confirmation to accountspayable@endeavour.com.au
For any queries please call 07 3908 7672 – Richard McCormack, Sophie Parrish or Kylie McMullen

Endeavour Foundation – Admin Use Only
	Checklist for New Authorised Signatory and Debit Card

	Copy of QF 6007.08 attached. Signed by both new signatory and their line manager?
	Yes / No
	Change Authority Form completed correctly and matches letter request?
	Yes / No

	Site Name:
	
	Site Location and Business Unit:
	



[bookmark: SenderName][bookmark: _GoBack]Only One Company Change Authority Form to be completed for each new signatory requested

[bookmark: SenderPosition]
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